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The Perry County Victim Witness 
Program advocates for the enforcement 
of consistent fundamental rights for crime 
victims to ensure that victims are treated 
with dignity and respect in the aftermath of 
a crime.

Through education about the criminal 
justice system, victims will be able to take 
an active role in decisions related to the 
manner in which their case will be handled. 

We understand that crime not only impacts 
the victim, but also family, friends and loved 
ones as well. Community response is an 
essential part of the healing process. 

Perry County Victim Witness Program,
a program of the YWCA Greater Harrisburg

P.O. Box 518 
New Bloomfield, PA  17068

717-582-5122
717-582-5163 (fax)

www.pcvwp.org 



CRIMINAL JUSTICE SYSTEM
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Victims of crime have the right to:

• Receive basic information about 
services available to victims of crime.

• Be notified of significant actions and            
proceedings pertaining to your case.

• Be accompanied to all criminal 
proceedings by a family member, victim 
advocate or other person providing 
assistance or support.

• Submit prior comment to the reduction 
or dropping of a charge or changing of a 
plea in cases involving personal injury or 
burglary. 

• Have the opportunity to offer prior 
comment on the sentencing of a 
defendant, including the submission of a 
victim impact statement.

• Be restored, to the extent possible, 
to the pre-crime economic status 
through the provision of restitution, 
compensation, and the expeditious 
return of property.

• Receive notification of release, escape, 
apprehension, furlough or parole of an 
adult sentenced to a state correctional 
institute or local correctional facility in 
personal injury cases.

• Receive notice if an adult is committed 
to a mental health facility from a state  
correctional facility.

• Receive assistance in the preparation 
of, submission of and followup on 
financial assistance claims to the 
Victim’s Compensation Assistance 
Program.

• Be notified of the details of the final           
disposition of the proceeding.

VICTIMS’ RIGHTS
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PCVWP SERVICES

The Perry County Victim Witness 
Program provides the following services:
 

• Explanation of the judicial system 

• Victim rights notification

• Case information and notification

• Referrals to community agencies 

• Supportive counseling and advocacy 

• Crisis intervention

• Accompaniment to court proceedings,        
interviews and preliminary hearings

• Preparation for court appearances 

• Secure victim/witness waiting room

• Assistance with written/oral victim 
impact statements 

• Assistance with property return

• Restitution recovery

• Employer/creditor intervention 

• Courtroom orientation 

• Assistance in filing claims with the 
Victim’s Compensation Assistance 
Program

• Enrollment in state and local release           
notification programs
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YOUR RESPONSIBILITIES

• A victim shall provide a valid 
address and telephone 
number and any other required 
information to all agencies 
responsible for providing 
information and notice to the 
victim.

• The victim shall be responsible 
for providing timely notice of 
any changes in the status of the 
information, including change of  
address and telephone number. 

• The information provided shall 
not be disclosed to any person 
other than a law enforcement 
agency, corrections agency or 
prosecutor’s office without the 
prior written consent of the victim.

• Victims and witnesses are 
only REQUIRED to be present 
for court proceedings when a 
subpoena has been received or 
at the request of law enforcement 
or prosecutorial staff.  

• If you feel that any of your rights 
as a victim have been violated, 
you may file a written complaint 
with the Perry County Victim 
Witness Program.
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TIPS ON BEING A WITNESS

You are a witness because you have seen, heard 
or know something about a crime. If you are the 
victim of a violent crime or owner of property 
stolen, damaged or misused, the case may not be 
prosecuted unless you testify.
You may not think that what you know about the 
case is significant, but it may be highly important. 
Many small pieces of information are often required 
to determine what happened. To prevent delay and 
possible dismissal of a case, witnesses must be 
present when asked to appear.  
We must be able to contact you, so it is important that 
you keep our office informed of your present address, 
telephone numbers and plans you have for vacation. 

• Dress neatly and conservatively for court.  
• Do not memorize your testimony, but try to 

review the facts before the trial.
• Speak loudly and clearly.
• Be polite when answering questions. Do not 

lose your temper.
• Listen carefully to each question before answering.
• If you do not understand the question, say so. 

If you do not have an answer, say so. Do not 
guess. If your answer needs an explanation, 
say so and then explain.

• If you make a mistake in answering a question, 
say so and correct it.

• Give positive definite answers when possible, 
avoiding answers such as “I think,” “I believe,” 
or “I guess so.”

• Do not volunteer information. Give short        
answers if that is what is called for: “yes” or 
“no,” if that is what is appropriate.

• Do not discuss your testimony with other       
witnesses.

• Do not make statements to the media prior to 
or during a trial without first checking with the  
District Attorney’s office.  

• ALWAYS tell the truth.
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Pennsylvania’s Crime Victims Act 
guarantees the right for victims of crime 
to prepare and present a Victim Impact  
Statement. The submission of a written and/
or oral victim impact statement should detail 
the physical, psychological and economic 
effects of the crime on the victim and the 
victim’s family.  
 
Perry County Victim Witness Program 
provides victim impact statement forms for 
both adult and child victims, as well as for 
the parents of child victims. Victims may 
wish to use them as an example for drafting 
their own, but are in no way required to use 
these forms. 

The Victim Impact Statement allows a victim 
to provide information on the following:

• Emotional and psychological impact of 
the crime

• Physical effects of the crime

• Effect of the crime on victim’s ability to 
work or do any of the things he or she 
would normally do

• Financial impact experienced as a  
result of the crime. 

 
Oral Victim Impact Statements may be 
presented to the Court at the time the 
defendant is sentenced. The defendant 
and the defendant’s attorney have the 
opportunity to review the victim’s written 
statement. Victims’ addresses and 
telephone numbers do NOT appear on these 
documents.
 
Please contact the Victim Witness Program 
if you require assistance developing your 
victim impact statement. 

VICTIM IMPACT STATEMENTS
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RESTITUTION 

Pennsylvania’s Crime Victims Act           
guarantees the right for victims of crime 
to be restored, to the extent possible, to 
the precrime economic status through the 
provision of restitution. Restitution is the    
possibility of monetary payments made 
by the defendant to the victim in order to 
compensate the victim for financial losses 
resulting from the crime.
 
Perry County Victim Witness Program 
provides restitution claim forms for victims 
of crime to report financial 
losses incurred as a  direct 
result of the crime. When 
reporting the  financial 
impact of the crime, it is 
important to be as clear, 
complete, and accurate 
as possible. Receipts and 
estimates for losses should 
be included whenever possible.   
 
Under Pennsylvania law, restitution 
amounts must be ordered at the time the 
defendant is sentenced. Restitution claims, 
therefore, must be submitted prior to the 
sentencing date. Please contact the Victim 
Witness Program if you require assistance        
preparing and submitting your restitution 
claim. 
 
Victims may also be eligible for financial           
assistance from the Crime Victims 
Compensation Assistance Program through 
the Pennsylvania Commission on Crime 
and Delinquency. This program reimburses 
victims for certain types of out-of-pocket 
expenses related to physical or emotional 
trauma as a direct result of a criminal act.  

For more information, contact your local 
Victim Witness Program or PCCD at (800) 
233-2339. 
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RESTITUTION -                                     
CLAIM FORM 

When completing your restitution claim, it is 
extremely important that you be specific and 
detailed about your losses. For example, 
list the brand and model of your Apple 
Ipod Nano. Do not simply list “Ipod” or 
“MP3 player.” Do not lump items together 
as “electronics.” Each item should have a 
separate line with its own description. For 
example, list an Apple Ipod Nano separate 
from a Motorola Razor cell phone. 

Include receipts/estimates for property, 
medical bills, repairs, etc. We understand 
that you may not always have a receipt. If 
you no longer have a receipt for property, 
try to find the item (or one comparable) on 
the Internet or at a local store and obtain a 
printout of the value. 

Description of Loss Value/Expense 

Electronics    $300
Purse    $50
Doctor    $25
Broken window   $125

Total Loss/Damage     $500
(-) Amount Insurance Paid     $
= Total out of pocket     $

IN
CORRECT 

CORRECT Description of Loss Value/Expense 

Apple Ipod Nano   $200
Motorola Razor cell phone  $100
Nine West purse   $50
Doctor visit copay   $25
Glass replacement in window $125

Total Loss/Damage        $500
(-) Amount Insurance Paid        $125
= Total out of pocket        $375
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RESTITUTION -                                     
ELIGIBLE EXPENSES

Eligible restitution expenses are those that 
you, the victim, incur as a direct result of 
the crime. While we recognize that crime 
often causes many indirect consequences, 
restitution laws only allow for payment of 
direct losses. 

You are injured by a DUI driver. You miss 
work for one month due to your injuries. As 
a result of missing work, you fall behind on 
your rent payments.

You may claim for your lost wages that were 
a direct result of the accident. You may not 
claim for back rent that was an indirect result 
of the accident. 

Please be advised that a restitution claim 
is a request to the court to order restitution 
on your behalf. Ultimately, it is the court’s 
decision as to what restitution will be 
granted. As such, it is very important for you 
to be descriptive on your claim form and 
support your claim with documentation of 
financial loss (e.g., estimates, bills, receipts). 

PAYMENT OF 
RESTITUTION 

After a defendant is sentenced, he/she may 
make restitution payments in full or may set 
up monthly payment plans with the Perry 
County Probation Department. Payments 
are then sent to victims on a monthly basis. 
Restitution must be paid in full prior to the 
termination of supervision under a probation/
parole plan. If your address changes after 
restitution has been ordered, please advise 
the Perry County Probation Department 
(717-582-5125) to prevent disruption in the 
receipt of your payments. 
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•	 Murder	of	the	first	degree	or	of	the	
second degree: punishable by life 
imprisonment or death.  

•	 Felony	of	the	first	degree:	punishable 
by a maximum of more than 10 years                 
imprisonment. 

•	 Felony of the second degree: 
punishable by a maximum of 10 years 
imprisonment. 

•	 Felony of the third degree: 
punishable by a maximum of 7 years                 
imprisonment. 

•	 Misdemeanor	of	the	first	degree:	
punishable by a maximum of 5 years 
imprisonment. 

•	 Misdemeanor of the second degree: 
punishable by a maximum of 2 years 
imprisonment.  

•	 Misdemeanor of the third degree: 
punishable by a maximum of 1 year 
imprisonment.  

GRADING OF OFFENSES
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When imposing a sentence, the court will 
consider the following:

1. The legal maximum allowable sentence 
established by the Legislature.

2. The guideline recommendations drafted 
by the Pennsylvania Commission on   
Sentencing which establishes uniformity in 
sentencing across Pennsylvania.

Guideline recommendations are based on 
several factors, including: 

a. Offense Gravity Score: a number 
assigned to a particular offense based 
upon its severity. The OGS ranges from 
one (1), the lowest, to fourteen (14), the 
highest.  

b. Prior Record Score:  a number     
assigned by the Commission on   
Sentencing between one (1) and five 
(5) based upon the total number of prior 
convictions or adjudications a defendant 
has at the time the offense occurred.  

3. The pre-sentencing investigation which 
will report on aspects of the defendant’s 
background and life circumstances.

4. Restitution is a mandatory component of 
every sentence. 

5. The impact the crime has had upon the 
victim and the victim’s family through the 
submission of a written or oral Victim Impact 
Statement.  

6. The Court may impose either consecutive 
sentences or concurrent sentences.  
Consecutive sentences run one after the 
other while concurrent sentences run during 
the same period as the others.  

SENTENCING FACTORS
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JUVENILE JUSTICE SYSTEM

The juvenile justice system operates much 
differently from the criminal justice system. Each 
juvenile case is treated uniquely, based upon 
assessment of all relevant factors and information. 
Juvenile dispositions may be handled informally, 
through the entry of a consent decree, or through 
adjudication by the court.        

Adjudication - finding of guilt by the juvenile court 
judge.

Adjudication hearing - a proceeding to 
determine if the juvenile committed the offense(s) 
charged. An adjudication hearing proceeds much 
the same as a criminal trial; however, there is no 
jury.

Consent decree - an order of the court which 
places the juvenile under the supervision of the 
juvenile probation department. Failure to adhere 
to the conditions of a consent decree may result in 
the juvenile being brought back for an adjudication 
hearing. If successfully completed, the offense will 
not appear on the juvenile’s record. 
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JUVENILE JUSTICE SYSTEM

The goal of the juvenile justice system is 
to seek balance between accountability, 
community protection and the development 
of competences that lead juveniles to be 
responsible and productive community 
members. 

Disposition - the decision of the juvenile court 
judge as to what is to be done with the juvenile. 
Disposition is similar to sentencing in the criminal 
justice system. 

Informal Disposition - treatment of a juvenile 
offense through informal supervision by a 
probation officer. An informal disposition is 
generally used for young and first-time offenders 
who pose little risk to the community. No charges 
will appear on the juvenile’s record if supervision 
is successfully completed. 

Placement - commitment of a juvenile offender to 
a treatment or detention facility. 
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Arraignment:  An accused person’s           
appearance in the Court of Common 
Pleas at which time the court informs 
the defendant of the charges against 
him and the defendant answers the 
charges.

Bound over: Legal jargon meaning 
that a charge presented before the 
district justice for the determination of 
a prima facie case is found and the 
charge will be forwarded to the trial 
court. 

Call of the criminal list: The last 
proceeding prior to trial whereby a 
defendant  facing criminal charges may 
either plead guilty or indicate readiness 
for trial.

Continuance:  Postponement of the 
hearing of a case from one date to 
another.

Defendant: A person who has been      
formally charged with committing a 
crime.

Disposition: The outcome of a case.

Pre-sentence investigation: A report 
prepared by a probation officer that 
the judge may use in determining a 
sentence for a person who pleads 
guilty or is found guilty. The report 
may include information regarding 
the defendant’s background, such as 
family, education, employment, and 
prior criminal record.  

GLOSSARY TERMS 
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GLOSSARY TERMS 

Preliminary hearing: A legal 
proceeding before a district justice to 
determine whether there is probable 
cause to formally accuse a person of 
a crime; whether there is a reasonable 
basis for believing that a crime has 
been committed and for thinking that the 
defendant committed it.

Probation: Conditional freedom, 
instead of confinement to jail or prison; a 
sentence that allows a person convicted 
of a crime to live and work in the 
community while being supervised by a 
probation officer.

Restitution: Remuneration provided to a 
victim for the economic loss resulting from 
another’s criminal actions. Restitution for 
property losses and medical expenses 
directly caused by criminality must be 
ordered by the Court of Common Pleas at 
the time of sentencing. 

Subpoena:  A written order by a judicial 
officer requiring a named individual 
to appear in a designated court at a 
specific time and place in order to serve 
as a witness in a case.

Victim: Any person against whom a 
crime has been committed. 

Victim impact statement: A written or 
oral communication provided to a court 
describing the physical, psychological 
and economic impacts the crime has had 
on the victim and the victim’s family.

Victim’s Bill of Rights: Established by 
the Pennsylvania Legislature, cited at 18 
P.S. 11.201., and provides specific rights 
for victims in the criminal justice system. 
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AGENCY REFERRALS

• Victims Compensation Program                             
(800) 233-2339 or (717) 783-5153 

• Perry County Victim 
Witness Program                                         
(717) 582-5122

• Domestic Violence Services of 
Cumberland & Perry Counties                                      
(717) 582-8900 or 1-800-852-2102 
(24 hours)

• YWCA Sexual Assault Services                               
1-800-654-1211 (24 hours)

• Drunk Driving Services                                                        
MADD                                                         
(717) 657-3911                                         
1-800-948-6233

• Child Abuse Services                                                  
Child Line                                         
1-800-932-0313 (24 hours) 

• Elder Abuse Services                                                  
Office of Aging                                         
(717) 582-5128

• Crisis Intervention Hotline                                                     
(717) 243-6005                                           
1-866-350-HELP (24 hours)

• WIC Program                                                  
1-800-882-8812                                          

• Perry Human Services                                
(717) 582-8703

• Perry County Food Bank                            
(717) 582-9978
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AGENCY REFERRALS

• Perry County Assistance Office               
(717) 582-2127

• Morning Star Pregnancy Services              
(717) 901-2799

• Mid Penn Legal Services                                    
(717) 232-0581                                   

• Family Practice Center                              
(717) 789-3553

• Children’s Resource Center                        
(Toll Free) 877-543-5018                         
(717) 782-6800

• HIV Testing Sites                                                                
Perry County - (717) 567-2011                  
Juniata County - (717) 527-4185                         
Cumberland County - (717) 245-5433                                                
Dauphin County - (717) 233-7190 

• Join Hands                                                  
(717) 582-7844

• Volunteers of America                                  
(717) 766-6264

• Pennsylvania State Police                                    
(717) 567-3110

• Office of Victim Advocate                                   
(800) 563-6399

• PA SAVIN                                                        
County release notification program                    
1-866-972-7284 

• Newport Counseling Center                            
(717) 567-3524 



The mission of the Perry County 
Victim Witness Program, a 

program of the YWCA Greater 
Harrisburg, is to ensure that 

victims of crime will be treated 
with dignity and respect, and 
that victims will be afforded 

the right to choose their level 
of participation in the criminal 

justice system. 


